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MEMORANDUM NO. FRN 15-038 

TO 

FROM 

DEANS, DIRECTORS, HEADS OF UNITS, CHAIRS, 
THESIS/DISSERTATION STUDENTS 

~ R. NEMENZO, D.Sc.p~t\ 
Vice-Chancellor for Research and Development 

SUBJECT: Clarifications and Revisions on guidelines for Public Access to Theses and 
Dissertations 

DATE 20 October 2015 

Pursuant to provisions of applicable laws including the Technology Transfer Act of 2009, Artic le 7 
of the Revised Inte llectual Property Rights Po licy of the University of the Philippines System and 

Memorandum No. PAEP 201 2-03 of UP President Alfredo E. Pascual dated 2 February 201 2 (Annex 

A), Memorandum No. BMP 12-011 of then Vice-Chancellor for Research and Development Benito 

M. Pacheco (Annex B) is updated. Please observe the fo llowing immediately: 

A. Permission Marking on Title Page 
I. All theses and di ssertations will be c lassified as onlv one of the fo llowing: 

i. I : has patentable or registrable invention or creation 

11. P: author wishes to publish the work personally 
111 . C: confidentia l information of a third-party is embedded 
iv. F: a regular work, i.e., it has no patentable invention or creation, the author 

does not wish for personal publication, there is no confidentia l information. 
2. The Title Page of a thesis o r di ssertation will include the above c lassification. Please 

refer to Annex C for an example. 

B. Po licy on Public Access 
1. All theses and dissertations classified as I, P , or C are automatically closed to the 

general public for one (1) vear. Access to theses and dissertations c lassified as such 

shall be withheld from the general public by the respective college/unit library. The 

restricted thesis or dissertation shall be removed from the common areas. 
2. Before the lapse of the one-year period, the author or the adviser may request 

extension of his/her right to withhold public access to the thesis/dissertation for a 
period of one ( l) year, renewable every year, upon request. It shall be the 

responsibili ty of the author or the adviser to submit such requests to the College/ Unit 

where the thesis/di ssertation was submitted as a requirement. 



3. Immediately after the lapse of the one-year period in Section I above, or the one-year 
extension in Section 2 above, the Libraries may then a llow public access to the theses 
and dissertations by making the theses and di ssertations available in their viewing areas, 

and the University may then exercise its right under the royalty-free, non-exclusive 

license granted pursuant to the Revised 2011 IPR Po licy of UP to publ ish theses and 

dissertations. 
4. For cases classified as "C", the third-party will be asked to redact parts of the 

thesis/dissertation re lating to their confident ia l in formation. Once the information has 

been redacted, the thesis/dissertation can be removed from observing the one year 
restriction on public access. It is the responsibility of the author and/or thesis adviser to 

ensure redaction of third-party confidential information. 
5. All other theses and dissertations (F) are accessible to the public, subject to the 

University Library's Policy on Access and Duplication. 

C. Po licy on access during restricted period 
A restricted thesis/dissertation may still be accessed provided that the following conditions are 

met: 
I. If the requesting party is a student, staff, researcher, o r faculty of the University, a 

signed Conforme (Annex D) shall be submitted to the Library or College/Unit where 

access to the thesis/dissertation is being requested. 
2. If the requesting party is not any of the abovementioned persons, i.e. not connected to 

the University, the fo llowing documents sha ll be submitted to the Library or the 

College/ Unit where access to the thesis/dissertation is being requested: 
1. A Non-Disclosure Undertaking (Annex E) signed and nota rized by the 

requesting party, provided that one of the witnesses sha ll be from the Inte llectual 
Property and Technology Transfer Unit (IPTIU) of the Office of the Vice­

Chancellor for Research and Development (OVCRD); and 
11 . A written permission from the author or the adviser. If neither can be contacted 

or reached, a wri tten permission from the IPTIU of the Office of the Vice­

Chancellor for Research and Development (OVCRD). 
The Library or College/U nit where access is being requested shall receive the required 

documents and transmit a copy to the IPTIU of OVCRD. 

D. Guidelines on Restricted Theses and Dissertations 

I. T he college/ unit library shall create a compilation of a ll theses and dissertations 
abstracts c lassified as '' I" . The co llege/unit library shall submit the compilation to the 
Inte llectual Property and IPTTU of the OVCRD every end of semester. 

E. University Permiss ion Page 

l . The University Permission Page, immediate ly following the T itle page, shall contain 

the fo llowing statement: 

"I hereby grant the University of the PM/ippines a non-exclusive, worldwide, royalty­
free license to reproduce, publish and publicly distribute copies of Lhis thesis or 
dissertation in whatever form subject Lo the provisions of applicable laws, the 



provisions of the UP IPR policy and any contractual obligations, as well as more 
specific permission marking the Title Page. " 

··Specifically I grant the .following rights to the University: 
a) To upload a copy of the work in the theses database of the 

co/lege/school/instituleldepartment and in any other databases available on the 
public internet; 

b) To publish the work in the college/school/institute/department journal, both in 
print and electronic or digital formal and online; and 

c) To give open access to above-mentioned work, thus allowing 'fair use" of !he 
work in accordance with the provision of the Intellectual Property Code of the 
Philippines (Republic Act No. 8293), especially for teaching, scholarly and 
research purposes. " 

For further queries you may call the OVCRD at 981-8763 or 981 -8500 Joe. 8763 and look for 
Mr. Paul Jan Patrick P. Natividad of the IPITU. You may also send an e-mail to: 
techtransfer.ovcrd@ up.edu.ph. 

Thank you. 
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OFFICE OF TUE V1c£-CHA."ICELLOll FOR R ESEARCH AND D EVELOPMENT 

MEMORANDUM NO. BMP 12- 011 

TO DEANS, DIRECTORS, HEADS OF UNITS, CHAIRS 
THESIS/DISSERTATION STUDENTS 

FROM BENITO M. PACHECO, Ph.D.j\.. 
Vice Chancellor for Research and Development 

SUBJECT: Guldellnea for Publlc Access to Theses and Dissertations 

DATE 115 March 2012 

Pursuant to provisions of applicable laws Including the Technology Transfer Act of 2009, Article 7 of the 
Revised Intellectual Property Rights (IPR) Policy of the University of the Phlllpplnes System, and 
Memorandum No. PAEP 2012-03 of UP President Alfredo E. Pascual dated 2 February 2012 (enclosed 
herewith), please observe the following effective Immediately: 

A . Permission Marking on the T itle Page of Thesis or Dissertation: 

1. Please refer to the example Title Page In Memo No. PAEP-2012-03. In the bottom portion of the 
Title Page, one or more concerns ("I", •p• or "C") are to be indicated, and three conditions are to 
be marked by either Yes or No, with the following combinations: 

---- - . 
Circle one or more concerns: I p C 
Available to the general public Yes 
Available onlv after consultation with author/adviser for thesis/dissertation No 
Available onlv to those bound bv nondisclosure or confidentlalitv aoreement No 

--·- -. 
Circle one or more concems: I p C 
Available to the oeneral public No 
Available onlv after consultalion with author/adviser for thesis/dissertation No 
Available only to those bound bv nondisclosure or confldentialitv aoreement Yes 

- -- - . 
Circle one or more concems: I p C 
Available to the oeneral oubllc No 
Available onlv after consultation with author/adviser for thesis/dissertation Yes 
Available onlv to those bound by nondisclosure or confldentialitv aareement Yes 

Each case requires the student's signature and date (for new thesis/ dissertation), as well 
as adviser's signature and data, the latter on behalf of the Department or Institute. In case the 
adviser Is unable to sign, the Chair of Department or Director of Institute may sign. 

For older theses/dissertations with potential IPRs, an additional page with permission marking as 
described above may be pasted in all copies of the thesis/dissertation. 

[ 

/ 

Rationale: 
In the event that: (I) the thesis or dissertation contains Information on an invention or creation that 
may be patentable or registrable, or If (P) the thesis or dissertation writer signifies the Intention lo 
publish the work himself or herself aoon and meanwhile needs to defer the granting of rights to the 
University (according to par. B of these guldennes) In order not to preempt the expected 
publication, or If (C) the same contains confidential Information of the University and/or that of a 
third party. then the Department, Institute, School or College may temporarily withhold or restrict 
public access to such thesis or dissertation or to the defense proceedings pertaining to said thesis 
or dissertation. 

2. The restriction shall be removed, and the relevant portion of the rrtle Page shall be pasted over. (I) 
al such time that the Intellectual property rights are fully protected by law, or (P) upon publication 
thereof, or (C) upon reclassification of confidential information. In the case of Intention to publish, 
If the thesis or dissertation writer falls to publish the work within one year from approval of the 
thesis or dissertation, the Department, lnstttute, School or College may exercise the rights granled 
under par. B of these guidelines. In case the adviser Is unable to sign the new permission marking 
to be pasted on the Title Page, the Chair of Department or Director of Institute may sign. 

3. In addition to the permission marking in the TIiie Page as described above, there shall be on 
chronological file marked CONFIDENTIAL all Request Letters by students requesting the 
withholding or restriction of public access to their respective theses and dissertations STATING 
THE DETAILED CONCERNS whether "I", •p• and/or "C", duly signed by the student and duly 
signed with endorsement by the adviser. The request should Indicate who in the recommendation 
by the student may be granted special access should there be urgent and valid reason. There 
shall be on the same file all request letters by third parties for special access, and the 
corresponding action replies by the Department Chair or Institute Director. Likewise, all written 
permissions for access by specific library staff members shall be on the same file with the 
corresponding non-disclosure agreements as applicable. All such letters shall be in one master file 
per Department, lnstttute, School, or College, the aggregation as may be decided by the College 
or Unit. 

4. Consistent with the above, the College/ SchooV Institute/ Department may withhold submission of 
copies to the National Library and to the Commission on Higher Education for a period of time. 

5. Where the permission marking requires a nondisclosure or confidentiality agreement , the Non­
Disclosure Agreement for Theses/ Dissertations template as pre-approved by OVCRD and 
DLO must be used. 

B. University Permission Page: 

1. The thesis or dissertation writer shall own the copyright of his or her thesis or dissertation subject 
to the provisions of applicable laws, these guidelines, and any agreement(s) with the University 
and/or external parties. While retaining copyright ownership of the thesis or dissertation, the 
student shall sign a University Permission Page allowing the University a "non-exclusive 
worldwide, royalty-free license to reproduce, publish and publicly distribute copies of said thesis or 
dissertation in whatever form subject to the provisions of applicable laws, the provisions of (the UP 
IPR policy) and any contractual obligations· (Art.7, Revised UP IPR Policy, June 3, 2011) ~ 
as more specific permission marking on the Title Page as descnbed In par. A of these guldellnes. 



/ ' 
2. Immediately following the TIi ie Page is the Unlv eralty Permission Page, signed end dated by the 

student-author and containing the statement: 

·1 hereby grant the University of the PhU/pp/nes non-exclusive worldwide, royally-free hcensa to 
reproduce. publish end publicly distribute copies of this thesis or dissertation in whatever form 
subject to the provisions of applicable laws, the provisions of Iha UP IPR policy and any 
contractual obligations, es well as more speclf,c permission marking on Iha Tille Paga. 

"Speciftcal/y I grant Iha following rights to the UnivarsHy: 
a) to upload a copy of Iha work In the theses database of the college/ schooV institute/ 

department and in any other databases ava/labla on Iha public lntemet; 
b) to publish the work In the college/ schooV ins/Hutel department journal, both in print and 

alectronlc or digital format and online; end 
c) to give open access lo abova-menlioned work, thus allowing "fair use• of the work in 

accordance with the provisions of the Intellectual Property Coda of the Phillppines 
(Republic Act No. 8293), aspeclelly for leeching, scholarly and research purposes.· 

For immediate compliance. 

These guidelines shall be reviewed periodically upon receipt of feedback from concerned Departments, 
Institutes, Schools and Colleges. 

I 
L 
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0882 UNIVERSITY OF TH E PHILIPPIN'1~ l!: ,._; ~ 1 \ _;:; 1.J 

Quezon City ~,·.:-'ICE oz; , ., .i:; ~H.~.i,l !ELL , 

OFFICE OF T HE PRESID ENT 

2 February 2012 

MEMORANDUM NO. PAEP 2012-03 

To All Chancellors 
All Deans 

~ -Frn-t -~~"" -
.!<u,cmty ol tl:c Pbwp?-::; Odu,w 

''" - --... .. - - -

Subject Public Access t o Theses/Dissertations and Defense Proceedings 

In accordance with the university's responsibility to generate new knowledge and share this for 
the benefit of the wider public, all undergraduate and graduate theses and dissertations shall be 
made accessible via the university libraries and departmental reading rooms, unless otheiwise 
indicated as descnbed below 

Pursuant to Article Ill, Sec. 8 (h) of R.A. 10055 (Technology Transfer Act of 2009) and Article 7 
Sec. 2 of the U.P. Revised IPR Policy which was approved and confirmed by the Board of 
Regents during Its 1269'" and 1273'" meetings, respectively, the university may withhold public 
access to theses/dissertations and defense proceedings, in the event that such may contain 
potentially patentable intellectual property, until such lime the potential intellectual property 
rights are fully protected by law Particular altention should be accorded to theses/dissertations 
in the sciences and engineenng. 

Should there be an urgent and valid reason to access such theses/dissertations. this can be 
made possible subJect to non-disclosure agreements 

An additional page In the thesis/dissertation should Indicate who can have access to the copy In 
the intenm This instruction should be adhered to by the university/college/institute/department 
librarians who will also be sub1ect to non-disclosure agreements An example of such a page 1s 
attached for your perusal. 

This guideline shall apply to all theses/dissertations submitted on or after 15 March 2012 

For older theses/dissertations with potential IPRs, an additional page with instructions as 
described In number 4 above may be pasted in all copies of the thesis/dissertation 

This is for immediate and strict compliance 
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UNIVERSITY OF THE PHILIPPINES 

Master of Science In Molecular Biology and Biotechnology 

Gene Dela Cruz 

MicroRNA Regulation of Drug Metabolizing Enzyme Gene xxx 

Tllesis Advis<!r: 

Xxxxxxx, PhD 
National Institute of Molecular Biology and Biotechnology 

University of the Philippines DIiiman 

T h r.t.1S FiO;t(I(!( 

xxxxxxxxxxx:xx, PhD 
National institute of Molecular Biology and Biotechnology 

University of the Philippines Dillman 

Date of Submission 
31 March 2012 

Permission is given for the following people to have access to this lhesis: 

Available to the general public No 
Available only after consullation with author/thesis adviser No 
Available only to those bound by confidenliality agreement Yes 

Student's signature: 
Signature of thesis adviser: 
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L 


